Choice of Champions’

SPECIAL EVENT
PERMIT
APPLICATION



APPLICATION PROCESS

GENERAL EVENTSOM/ERCIAL AND/OR NEROFIT

All Special Events held on regulated property within the City of Clermont require a Special Events Permit in acco
Ordinance No. 2614 The application process begins when you submit a completed Application for Special Events Pe
requird forms and maps andnefundable application fee with deposit to the Parks and Recreation Department if the Sp
Event takes place on City property. If Special Event takes place on private property, the application process beg
DevelopmeBervices-ire Prevention Division loedtEate Station Wpon receipt of your application, copies are reviewed
by affected city departments to assess site availability, quality and goal of the event, compliance witmitfy ordinance
requiredand an estimated cost of all city fees that will be incurred.

I The City cannot accept incomplete Special Event Permit Applijoatioast applicationsisvill be accepted.

1 Special Event Permit Applications may be submaitiediaof 12months in advance amdigmumof60-calendar

days in advance.

Submitting a Special Event Permit Application does not guarantee the space requested is available.

Applicant is not permitted to advertise for the event until aspeciabasdreenpproved

The Applicant shall pay all estifeat&@days prior to the event

The City of Clermont reserves the right tarmgeweeits/rentalsanyCityowned facility or park.

The approval of your event is subject to public health, waffdyearwhditions that may develop or occur after the
approval and prior to the ewaraddition, your permit may be withdrawn prior to the day of the event if public hea
safety and welfare conditions warrant withdrawal.

NONPROFIT REQUIREWIES

Those events requestingprorit status must:

1 Show proof of a valid 501(c) 3, 501(c)6 or government agency certification.

1 Provide a copy of sales tax exemption certificate to be exempt from paymeRayihesakemitst.come from tax
exempt entity.
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CITY STAFFING RECEMIENTS

Your event may require minimum city staffing from a variety of departments at certain hourly rates. YowrilCity Represe
assist you in estimating these needs based on the specifics of your event. Requireldidéaffing may

1 Police

1 Fire/EMT

1 Public Works

1 Parks and Recreation

SPECIAL EVENT REGHMENTS HELD ON CITY FHERTY

Deposits
Damage Deposits shall be required based on the fee schedule dai@delciiitgliviFollowing eaenieCity staff will
determine if the deposit is returned and/or if additional charges are incurred.

Payments
All payments must be made, in person, by check, money order, cash or credit card (subject to processing fee).

Insurance
A certificate Idbility insurance naming the City of Clermont as additional insured is required of all events taking place
property.

1 Comprehensive General Liability Coverage with limits of liability of one million dollars ($1,000,000) combined si
showig the City of Clermont as additional insured for that date/event/address.

9 If you are selling or consuming alcoholic beverages at the event, you must have a liquor license and your liability
must include liquor liability of two million @liaesq@0) combined single limit showing the City of Clermont as addition:
insured for that date/event/address.

1 If you will be having a fireworks display or mechanical rides, you will need moredbitar(RLr0illmA00) liability
coverage. mhay be in the range of two million to four million dollars ($8400000000) depending on the risk as
determined by the City of Clermont Legal Department.



Vendors
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A separate certificate of liability insurance for one million dollars i€ ieqDO@D@f all carnival, amusement, and
bounce house companies.

Applicant must provide proof of insurance from all parties including vendors to the City no later tharetédrdays prior to
All liability requirements are set by theS@tynoht Legal Department and subject to change.

Vendotents must be anchored with weights (20lbs. perlfdnglegjnds occur, vendors must take necessary precautions
with their tents.

Only staff recommended removable chalk paint will be allowed to mark vendor locatiotisusediua gnoythihg

other than grass, all markings must be cleaned at the conclusion of the event.

Vendors may drive on to the grass area to loadawewstr, vehicles must be removed from grass area for the duration
of the event. Vehicles may not use the grass area for parking during event.

Applicant may be required to sulisnhitfgparticipating vendors.

South Lake Trail

1

It is prohibited dove on the trail block the trail any timePlease make sure all vendors and participants are made
aware of this especially when loading in and out.

FOOD SERCE REQUIREMENTS
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A separate certificate of liability insurance for one millior006La@90)Y ¥ required of all food vendors.

No glass containers are allowed.

Health and Safety: Vendors sailifigod items are required to be in compliance with the established Florida Departm
of Business and Professional Regulation guidelines for Temporary Food Service Events. Inspectors from the State
may be in attendance at any city event. Flwd gem required to meet the minimum standards of the State and be
prepared to purchase a temporary food Beevise from the inspector. irore information, please visit
http://www.myfloridalicense.com/dbpr/hgtetmporaryevents.html.

Cooling Outdoors: Proper preventative measures shall be taken to prevent grease from dropping on to the grounc
sidewalks, landscaping, etc. Food and liquid shall be disposed of properly and not left on streets, sidéavalks, landsc
Proper aangements, apprdby the City, shall be made for the disposal of grease.

Fire Safety: All food vendors shall have a portable fire extinguisher readily acceskii&{@B@HuUM 5

ALCOHOLIC BEVERAGE SHRREQUIREMENFSHELD ON CITY PROPERTY

Inorder to serve alcoholic beverages, the following is required:

1
1
1
1
1

)l

Valid liquor license

Valid liquor liability insurance

Customer identification method for alcohol distribution

City of Clermont alcohol application

For Special Events on City praflegguests must be approved Bjtyidanager and/or City Council and shall require
additional processing.time

Alcohol must be stopped from serving half hour before the event end time.

SECURITY REQUIREMENTS

1

For the safety of participants and volunteers, Police may be necessary for your event. A police officer shall be re
each location where alcoholic beverages are being served and at any location deemedGCigtessaintainthe

order and giect persons and property.

Any and all security requirements will be assessed by the City of Clermont Police Department based on the scc
event. Private Security firms may be used if approved by the City of Clermont Police Depanpnoerdintheftost fo
duty police services is charged at a four (4) hour minimum shift per officer.

The City will review Maintenance of Traffic plan, barricade installation and removal. There is a limited number of |
and the size of your event niayngiee the need to rent additional barricades from a private, certified barricade comp
with a valid license to do business in LakeAldarticaded areas and proposed traffic plans must be clearly marked o
your site plan and be approved biythe C



NOISE LEVEL
[Sec. 54120 .- Noiseand other conducta)
It is unlawful to play any musical instrument or audio amplification system or engage in any disorderly conduct or beha
tending to breach the public peace or in violaticity@htigeordinance, in any city pauky amplified music can only be
played between 7am and 10pm.

PERFORMERS
Applicant shall provide a detailed listing of all performers no later than 30 days before the event.

ROAD CLOSURE NOTIFICATION
Any roadlosures requested must be approved by the City Council and shall require additioreal Roaceskisgra
notification shak required by Applicants to the residents andesuseirg affected by the event prior to City Council
approval. Apy of the notification must also be submitted toAtheo@atyclosures must be clearly marked on your site plan.

TRASH AND DUMPSTERS
Arrangements for dumpsters and the number required will be determined by the review process bgdtlie City. Pre
dumpsters may be required with specific location, drop off and pick up dates and size. This will be atéhe Applicants e

GREASE RECEPTACLES
Grease receptacles may be obtained from a number of private firms. Please contact thénmdinegtlsiranstaoerly
licensed to provide this service in the City of Clermont. This will be at the Applicants expemspiird@rification is

TOILET FACILITIES
Portable toilets may be required for an éventa p p | i cdependidigson tstimated attendance and availability of
public facilities. Portable toilets are provided by a number of private firms. Please contact them dineetig and confirr
properly licensed to provide this service in the City of Clermont. Ienaoessarsediired will be determined by the City.
Verification is required.

EVENT CLEANUH- HELD ON CITY PROPERTY
The City of Clermont Public Works Department will determine staffing requirements foApphcardlealh pgy all
charges.

FIRE SAFETY/EMS COVERAGE
If any eveéroccurs within the City lithigsFire Department must approve the site plan to assure adequate fire and emerge
access as prescribed by the fire code. Apphksaainsible for all charges and must makeamnasngjeectly through the
fire department.

POLICE DEPARTMENT COVERAGE
Police department will determine coverage of officers for the event. Applicaritisatespargeaisland must make
arrangementisrough the police departmdinieoroftware.

SITE PLANS
As with any event in the City of Clermont, all site plans must be reviewed and app@ityedepadffestesi(i.e.. Public
WorksPolice Department, Fire Department, etc.) and megmeauiieation with Lake County depaBiteplansiust
be submittew later than 21 days prior to the event.

PERMITS AND LICENSES
All permits and licenses relating to events in the City of Clermont will be applicable.

ELECTRICAL POWER
Existinglectrical power shall be used where available. Access to electrical power for events may require permits and &
and insureelectrical contractor which will be determined by the City and paid for by the Applicant.

LAKE COUNTY PERMIT
A Lake Courdgpecial event permit is required for approval if any portion of the requested event takes place in Lake CoL




FLORI DA DEPARTMENT OF ENVI RONMENTAL PROTECTI ON AFLDEF
Any event utilizing these bodies of water requires the Applicant diticesdtperaats from the Florida Department of

Environment al Protection (AFLDEPO). The City of Cler
in writingThe City can provide a reference document on how to afiplyalqrexduts through FLDEP.
TENTS

In order to avoid damage to irrigation or other buried systems, the number and placement of tents mustde indicated
plan. The City of Clermont Public Works Department will mark out lines imthst beeagditketd by placement of tents.
Any damages caused by tent placement will be charged to thdl Agpkcamnist be anchaerigtal weights (20lbs per tent

leg)

TENT PERMIT
A Tent Permit is required when any desd€800 square fé@plicant is required to secure tent permit at an additional cost.

SIGNS
The installation, location and other criteria is prohibited under sign ordinance 1028 of the City code. Anyssignage req
be submitted, for approval, at time of applitatite map, install dates, removal dates, size of signage, and visual proof
sign. Sign requests must be approved by City Council

PARKING
Parking is prohibited in event space, including any grass area. Applicant may be requiréat &ppoiafigedinig
needs.

WIFI
WiFi is n@uaranteed during event times.

MARKETING
Copies of all promotional/marketing materials produced for the event must be submitted to the City incleding material:
after approval of the event. elitagkmust be consistetht tive description of the event.

MEETING
A Special Event meesingllbe required with City Departnfergpresentative from the City will contact the organizer and
instruct any required items for the maditspeciavent applications are subject to City Council review and may require Cit
Council approv@lpecial event applicant or representative may be required to attend City Council Meeting(s).

CHANGES
Any changes made to the Special Event Applicatiofiredfteptiveval process will result in additional fees for processing
costsSome change requests may not be honored due to time restraints.

COMMUNICATION
All communication regarding event, inchsitiequoth day of event, shall remain betweeentitaff and primary applicant
and/or secondary applicant.

REFUNDS AND CANCEILDONS
Security deposit refunds are issti@e2ks after trental date.
Cancellation made 90 days or less prior to event day will result in relinquisiQag ol Zejpositmustsbémitted by
using the cancellation policy form.

Rental Cancellation and Refund Policy
(application fees are nogfundable)
If you cancel within: You will receive:

60 calendatays or mofeom the rental date 100% athe rentajost

5931calendatdaysfrontherentablate 50%o0f the rental cost

30 calendar days or less fronetit&l date | No refund of the rental cost




SPECIAEVEN PERMIT APPLICATIGMDELINES

Following submittal of a Special Event Ryaicdtion the application is sent to all departments for review and
comments.

A meeting may be scheduled with the Applicant within approximately 10 business days of application submittal.

During the meeting all impacted departments will have ay tppskugiestions and notify applicant of any
additional services required.

Applicant must then submit all required items.

Once all guirements have been met, Parks and Recreation staff will be in contact with applicant to let them |
applicatiorals been approved.

The length of time from submittal to approved permit will be determined by hovicgnioén thepgbhplequired
items.

Items such as alcohbirefuire additional time for Qitydll approval
All special event applicatensubject ©ity Council approval.

Any event with an estimated attendance of 500 or more people and/or amplified music/demonstrations shall be r
have apgation reviewed by City Council.

Any event utilizing a bodyat#rver another munidypanaye required to have approval from other entities such as
Lake County or FLDEP.

DOCUMENTS TO BE IMOED WITH SIGNEIDMPLETED APPLICAY 1O

I

Please check appropriate boxes below and return with signed aggtiicatiaitecand cost estimator
1. Completed Application

2. Application Fee and Deposit

3. Cost Estimator

4. Insurance Liabiliertificate of Insuranaeninghe Cityof Clermonas additionainsured

5. Alcohol Permifif applicable)

6. Sign Requiremen(d applicable)

7. Road Closure locatietiBapplicable)

8. Race Course Mg(if applicablg)hich includes water stations, turnaround points, turn by turn instructi
9. Site Plan

10FLDEP Approydlapplicable

111 ake County Applicatiapfficable)



THE FOLLOWING ITEMS MUST BE NOTED ON YOUR SITE PLAN

Maxi mum Size of 8 | x 110 including the following

\Y% N/A

Location dbodvendor area(s)

Canopy/Tehbcations/sizes

Fuektorage/dispensargas

EmergendccesfRoutdorEMS& Fire

Location efendor bootl8sgames

Location of fire extinguishers and other safety equipment

Location direextinguishe&sotherequiredifesafetyequipment

Description sbundcamplification facilitesequipmenid beutilized

Location ardescriptioof AttentioGetting DevicéBalloonstc)

Location eémranpower drop

Rideswithdescriptions

Identiflanyfences/gatesound event

Stagdocations

Tableghairandequipmertayout

Trafficoutingroadclosuresseparatioof parking area from event

Cityfacilitiegrequipmerib beutilized

Location ardescriptioofbannersr signag@otpermittethROW)

|
|
|
|
|
|
|
|
|
\ Location @fenerators
|
|
|
|
|
|
|
|
|

Location giortableestrooms










APPLICATIONORSPECIAEVENT®ERMIT
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M PLEASHYPEORPRINTCLEARLY

Choice of Champions

Todaybés Dat

Name of Event

Date(s) of Event Estimated Attendanc
Event Start Time: Event End Time:
Before Event Setup Tin After Event Cleanup Tir

Name of Organization/Appli

*The refundable deposit will be made payable and mailed to the name and address of the applic

Check Type Ofrganization D Resident D Non Resident D NonProfit D Business
NonProfit documentation must be provided with application.
Tax Exempt D Yes D No If yes, provide Tax Exemp

If Yes, you must provide your Tax Exempt Certificate with application.

Federal B or Dri v

Event Contac Email

Day Phone Cell Phone

Address City State Zip
Secondary Conta Phone #

If this event is a fundraisko is the beneficiary? (prowittact information and address)

Briefly Describe Eve

Location of Event on City Proper Map 1|:| A D B D C |:| D \:| Map 2 \:| Map 3

Please boose A, B, C, or D on MARAP ZDowntown Clermont), or Map 3 (Victory Pointe)

Other Location:

PLEASE COMPLETE REELOWING QUESTIOIREAAND RETURN WYTHR APPLICATION







